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REGISTRATION PROCESSREGISTRATION PROCESS
How to create an account and login detailsHow to create an account and login details

• Go to www.effcaccidentreports.org (or use the link on 
www.foundationworld.org )  

• Click on the ‘register’ button

• Fill out the registration form to add your personal details (mail username• Fill out the registration form to add your personal details (mail, username, 
password, company, country, etc.)

You will receive a confirmation mail with your activation link• You will receive a confirmation mail with your activation link

• Click on this link to activate your account and login with your username and 
dpassword 

• A “forgotten password” facility has been set up, in case you forget your 
d
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username or password



REGISTRATION PROCESSREGISTRATION PROCESS
How to create an account and login detailsHow to create an account and login details
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  

After you login in, select “Incident Report”: the first heading of the blue navigation bars on the left 

How to enter, store and save your data How to enter, store and save your data 

y g p g g
of your page to enter your data. Then select your country.
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  

Give all the relevant details for each accident or incident (dangerous occurrence) that occurred on 
the special foundation site of your company All questions of the form must be answered or

How to enter, store and save your dataHow to enter, store and save your data

the special foundation site of your company. All questions of the form must be answered or 
the data cannot be saved. 
General Information: Enter the age of the injured worker and his/her experience time in 
foundation. To get to the next question, click on 
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  

Date and time (Shift start (time) and time of accident)
W it th d t f ll dd ( 09 08 2012 f 9th t 2012) d ti hh

How to enter, store and save your dataHow to enter, store and save your data

Write the date as follows dd.mm.yy (e.g. 09.08.2012 for 9th august 2012) and time as hh:mm:ss 
(e.g. 17:30:00). To get to the next question, click on 
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  

Place of incident
Pl t th t h t ti k ONE ANSWER T t t th t ti li k

How to enter, store and save your data How to enter, store and save your data 

Please note that you have to tick  ONE ANSWER. To get to the next question, click on 

only one 
answer 
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  

Foundation Site Activity 
Pl t th t h t ti k ONE ANSWER T t t th t ti li k

How to enter, store and save your dataHow to enter, store and save your data

Please note that you have to tick  ONE ANSWER. To get to the next question, click on 

only one
possible
answer
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  

F ti t Ti f I id t

How to enter, store and save your dataHow to enter, store and save your data

Function at Time of Incident
Please note that you have to tick  ONE ANSWER. If this information is missing click on unknownunknown
or specify it under otherother. To get to the next question, click on 

ONE ANSWER
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  

A ti it f I j d ( t Ti f I id t)

How to enter, store and save your dataHow to enter, store and save your data

Activity of Injured (at Time of Incident)
Please note that you have to tick  ONE ANSWER. If this information is missing click on unknownunknown
or specify it under otherother. To get to the next question, click on 
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  

I j d P t

How to enter, store and save your dataHow to enter, store and save your data

Injured Part
Please note that you have to tick  ONE ANSWER. If this information is missing click on unknownunknown
or multiplemultiple or specify which body part has been injured. To get to the next question, click on 
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  

I id t D i ti

How to enter, store and save your dataHow to enter, store and save your data

Incident Description 
Please note that you have to give  ONE ANSWER. If this information is missing click on unknownunknown
or other and other and in doing so, specify specify the incident description. To get to the next question, click on 
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  
How to enter, store and save your dataHow to enter, store and save your data

Severity of Accident 
Please note that you have to give  ONE ANSWER. If this information is missing, tick unknown.unknown.
Enter your email Enter your email and should this be required write a comment. Please check all your entries 
before clicking onbefore clicking on 
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EFFC INCIDENT REPORT  EFFC INCIDENT REPORT  
How to enter, store and save your dataHow to enter, store and save your data

The programme is self-explanatory and requires no special knowledge. Once the data of 
the incident report has been saved, it will be immediately evaluated and displayed under 
the second heading “statistics” of the blue navigation bars. The evaluation results are of 

( il t )course anonymous (no company name, email, etc.) 
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